WorldShig®

Import Shipment Data

Go to the appropriate page for a discussion of the following import shipment data procedures:

Procedure Page
Import Shipment Data using the Import/Export Wizard 2
Import Shipment Data using the Connection Assistant 10
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Import Shipment Data

Import Shipment Data using the Import/Export Wizard

Use the Import/Export Wizard for address book, commodity and other simple import types. For more complex
import types, see Import Shipment Data using the Connection Assistant.

To import shipment data using the Import/Export Wizard and Keyed Import:

Step Window (if available)

1. On the Import-Export tab, select Tools and then T z
. Home Tools Printing Activities Import-Export UPS.com Support MY
Import/Export Wizard. . % & 2 & P Create ew
Keyed Batch Automatic Batch Automatic 1 || Create/Edit] Tools
Import~ Impart~ Import~ | Export Export~ el
Import Export ImpOrt/EPd 5 Connection Assistant Jick Commands
ShipTo | Ship From | Distrbution Senvce | Options | Deta w%memmmn] ke
Customer ID: 7] Update Address Book Stipmert @ Verify XMLImpart |
= al T Package Type.
I it 7 o s .
Company or Name e || [engh: Wah. Heght
- Meed it there sooner? e
Agtention:
Declared Value:
Reference Number 1:
Address 1: [ Saturday Delivery
[T] Documents Only Reference Number 2:
Address 2: Address 3:
General Desc. of Goods:
Country/Temtory: Postal Code
Unted Kingdom  ~ Bil Transportation To =
Ciy ar Town: State/Province/Courty: |
Telephone E-mail Address [ With Retum Services Shipper's Cost (GBF)
UPS Account: Texe ID Number QZ;E;E"” Sei It
00 0.00
i’g;;;;m - _PL";": — | P 0 e new hipment
Add 3 Pkgs Delete Pkg
Yourinvoice may vary from the displayed rates. '_
For Help, press Shift < Fi. Ver XOFY| Pending: 3 Shpmt(s), 3 Pkafs) J
H - H n [Im ort/Export Wizard - Main Menu - Step 1 of 5 (S x ]
2. The Import/Export Wizard i Main Menu i Step 1 of Pt 2
5 window appears. .
I Welcome to the WorldShip Import/Export Wizard
1 Select | Need Help With Importing Information
Into WOfldShlp The Import/Export Wizard will help you integrate your data
with WarldShip by providing step-by-step guidance
H throughout the import and export processes.
1 Click the Next button. < L L

How can the wizard assist you?

@ | need help with importing information into WorldShip

| need help with exporting information out of WorldShip

Go to advanced wizard features

Next = ,\Q [ Cancel ] | Help |
Ly
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Import Shipment Data using the Import/Export Wizard

4. The Import/Export Wizard i Connect Data to
WorldShip i Step 3 of 5 window appears.

1 Type a name for the data connection in the
Data Connection Name box.

1 Click the Browse button.

. . . I jzard - - [ S|
3. The Import/Export Wizard i Select Data Type i o ot o e e e ekl
Step 2 of 5 window appears.
. |
1 Select Small Package Shipments.
ﬂ Click the Next button. Select the type of Data you would like to Import:
Addresses
@ Small Package Shipments
Freight Shipments
Small Package Commodities for International Shipments
Freight Commaodities
Custom FPackage Types
Charge Back Codes
¢Back || Ned> L\J [ cancel |[ Hep |
—lmportf'Export Wizard - Connect Data To WorldShip - Step 3 of 5 S x|

| Before you can importlexport your data you must connect your
data file to WorldShip. To make a connection, provide a name for
the connection then browse to your data file. The connection
name will enable you to identify the connection in the future if you
wigh to modify it.

“Data Connection Name: SHIPMENT IMPORT

‘where is the location of your DATA file?

Browse.

Or Select an Existing Data Connection

< Back || Mext > | | Cancsl | | Help
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Import Shipment Data using the Import/Export Wizard

. . Select a file: = |
5. The Select a File window appears. . ‘
(s [ 1, » Computer » Local Disk (C:) » UPSDBS = [ 4 |[ searcn UPs DBS )
1 Browse to and select your data file. Orgenize = Mew folder - 0 @8
— Name ‘ Date modified Type Size
ﬂ Click the Open button. B Deskiop /) Schema 118 M Configuration sett...
i Downloads __ Shipment.mdb. 118, 38PM_ MDB File
5] Recent Places [ shipToucsv 0 M CSV File
[ worldship.csv 15AM  CSV File
4 Libraries
<| Documents
1 Music
| Pictures
B Videos
1% Computer
€ Network
File nsme: Shipment.mdb - [Alfies e -
Open & |+ Cancel
Flmpart."Export Wizard - Connect Data To WorldShip - Step 3 of 5 S X

6. The Import/Export Wizard i Connect Data to
WorldShip i Step 3 of 5 window appears again and
shows the Datasource Type as determined by the
Import/Export Wizard under Datasource Settings.

I Befare you can import/export your data you must connect your
data file to WorldShip. To make a connection, provide a name for
the connection then browse to your data file. The connection
name will enable you to identify the connection in the future if you
wish to modify it.

91 If the Datasource Type is not correct, select

the type. *Data Connection Name: SHIPMENT IMPORT

‘where is the location of vour DATA file? E
CAUPS DES\Shipment.mdb

[] Or Select an Existing Data Connection

- For .csv, use Text File.

- For .xIs, use Microsoft® Excel.

- For .mdb, use Microsoft® Access.
M Click the Next button.

Datasource Seftings:

The wizard has determined that your data file is a Microseft Access
Driver (*mdh) datasource. If this is not correct, select the appropriate
data file type below. If this iz correct then select "Next™

Advanced Settings

Reset

Datasource Type:

Microsoft Excel Driver (*xds)
Microsoft ODBC for Oracle
Microsoft Text Driver (" bd; *csv)
Microsoft Wisual FoxPro Driver
SQL Server

<Back || Nm>%J[ Cancel | [ Help
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Import Shipment Data using the Import/Export Wizard

7. The Import/Export Wizard i Select Table Name 1
Step 3b of 5 window appears if the data file that you
selected contains multiple tables.

1 Select the appropriate table that contains the
data you wish to import in the Select Table
Name box.

1 Click the Next button.

| ——

-lmpart."Export Wizard - Select Table Name - Step 3bof 5

The wizard has determined your data file has multiple tables. Select
the table below which contains the data you wish to import'export.

Select Table Name:

Goods o
Hazmat

Importer

Intemational Document
Package

Primary Table

Producer

ShipFrom

ShiE-mentlnforrnation

Third Party T

m

< Back ||

Next > %H Cancel | [ Help |

8. The Import/Export Book T Mapping Screeni Step 4
of 5 window appears.

1 Map your file to WorldShip by dragging and
dropping each field name in the Map Your
Small Package Shipment Fields box to the
applicable field box on the WorldShip side on
the right.

1 Inthe Map Your Small Package Shipment
Fields box, select the field that uniquely
identifies each customer and click the Define
Primary Key button. A key appears next to the
field name.

1 Enter a name for the map in the Map Name
box.

1 Click the Save Map button.

Import/Export Book - Mapping Screen - Step 4.of 5

Ll x ]

1. To map your file to WorldShip, drag the field names from your data file into the applicable fields on the WerldShip screen.

2. Toremove a connection thatyou have already made with WorldShip. right-click on the field name in your file list and select "Clear

Connection”.
Small P =y
oz Ship To + | | Service [Options [ Detail | Refersnce | Shipment QVN | Packe
|| Customer ID: Upda Shipment - Egtzg; -
CustomeriD CustomerlD ] Res [0] UPs Freight (LTL/TL) Sl
Ship To : Customer | Company or Name [ Densty Eigible UPS Service: -
Attention = & =] Length: Widh:  Heght
+oen Ship To - Attertion L
----- CompanyorName = | Atention:
Svp To-Conpary | | Atenton ] | [0 Lage Package
DepartmentAddress3 Address 1 [C] USPS PO Box [T Documents Only Reference Number 1
o o ikeaa 2 StreetAddress [ Ground (Freight Prcing)
RoomFloorAddress2
L Reference Number 2.
Ship To + Address Address 2 Address 3 Unique Shipment 1D
..... D 3 2
-~ Ship To - Address 1 Country/Temitary: Postal Code: General Desc. of Goods: Postal Subclass:
e Gy Cy or Town: State/Province/Courty:
Bil Transportation Tc .
Ship To : State/Prav _ || Gt State il Transpottafion To il Duty and Tax To
1 | o Telephone: Emai Address Fax Number: e ']
Teleph Faxhlumb Weight GNIFC
opleme u::;;::iun Tax 1D Number: Exmucr;\:;m Package: Shipment =
SHIPMENT IMPORT| [ Spit Duty and Tax
TaxIDNumber [F] World Ease Shipmert
Define Primary Key
Save Map Help Shipper Number: Profile Name: Prg LT NEw
I S |
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Import Shipment Data using the Import/Export Wizard

9. The Import/Export Wizard i Data Connected to Impor/Export Wizard - Data Connected to WorldShip - Step 5 of 5 | ¥ [ME)
WorldShip i Step 5 of 5 window appears.
. . |
1 Select Return to Wizard Main Menu.
9 Click the Next button.
You have successfully set up your importiexport!
What would you like to do nest ?
Import/Export your data now
@ Return to wizard Main Menu
Exit to WorldShip
¢ Back Next > %J [ Cancel |[ Helb |
. . . . i izard =~ Mo o L% |t
10. The Import/Export Wizard i Main Menu i Step 1 of | [meer/Export Wizard - Main Menu -~ Step 1 of 5 s
5 window appears. .
| Welcome to the WorldShip Import/Export Wizard
1 Select Go to Advanced Wizard Features (edit
maps, perform import/export, and more). ‘ The Import/Export Wizard will help you integrate your data
with WarldShip by providing step-by-step guidance
ﬂ Clle the Next bUttOﬂ. throughout the import and export processes.
How can the wizard assist you?
| need help with importing information into WorldShip
| need help with exporting information out of WorldShip
@ Go to advanced wizard features
E Next > “4 | Cancsl || Help
| 2

© Copyright 2014, United Parcel Service of America, Inc. All rights reserved. 6




WorldShig®

Import Shipment Data

Import Shipment Data using the Import/Export Wizard

11. The Import/Export Wizard i Advanced Features
window appears.

1 Select Initiate Keyed Import.
1 Click the Next button.

F]I'l"lpDI'UEXpOI’t Wizard - Advanced Features

Select a Specific Task below.

What would you like to do?

Connect my Data File to WarldShip
Edit Existing Data Connection
Create New Import/Export Map
Edit Existing Import/Export Map
Initiate Batch Import
Initiate Batch Export
@ Initiate Keyed Import
Set Up Automatic Export during End of Day
Set Up Automatic Export After Processing Shipments

Learn maore about:

Hands-0ff Shipping
XML Auto Import

[ <Back ][ Mext> L\J| Cancel | [ Help |

12. The Import/Export Wizard i Keyed Import window
appears.

1 Clear the Turn Off Keyed Import check box.

1 Under Select Data Map File From List Below,
select the map name that you created.

1 Click the Finish button.

P S

-]mport.l’Export Wizard - Keyed Import

| You have chosen to configure:

Keyed Import

Select Data Map File from list below:

Map File DataType

{ Defautt Impart } Freight Shipment
{ Default Import } Shipment
{ SampleOrderimport 1 } Shipment

SHIPMENT IMPORT Shipment

4 Tl F

Create Map

Turn Off Keyed Import

< Back || Finish L\U Cancel || Help
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Import Shipment Data using the Import/Export Wizard

13. The Enter Import Key window appears. Enter import key:

1 Type the appropriate key for the shipment you

want to import. Cust/D_001|

Note: The Primary Key field defined in step 8
shows the available import keys.

M Click the Close button.

14. The Shipping window appears and shows the

weight).

. A R . Home Tools Printing Activities Import-Export UPs.com Support Ay
imported shipment information. 0 oot s etn - < .
& ¢ | = © iy
Mutti
. . . History ol Fepest Undo  Void Track Addresses 'EEG ['En\\et:\an Mecssatgmg
1 Complete the shipment information (such as

Ship To | Ship From | Distribution |

Senvice | Options | Detai | Reference | Customs Documertation |

Yourinveice may vary from the: displayed retes.

[ Residential Surcharge has been applied.

Customer ID -tots Ackacs Book Eﬁipmem Package
. CUSTID_001 “h Freicht Pakage Type
Frocess Shipment I e UPS Servioe i =
[Sanda | Length Widh: Heicht
. F10 Compary_001 -
T Click the button. . - "
tention:
Declared Value:
Autertion_001 Defvery Date: Unavaiable Reference Number 1:
Address 1: Saturday Delivery
Strest_001 7] Dcuments Oniy Refarence Number 2
Address 2 Address 3
Raom_001 Deparimert_001 Gt D of G
County Temtary: Postal Cod
Unted Kingdom  v| 21236 il Transportation To &l
Ciy or Town: Stete/Province/Courty: Stigper -
London
Telephone E-mail Address [Z] With Retum Services Shipper's Cost (GBF)
01
T e Weight (b) Published:
count: 51D Number. Packsge:  Shipment
560050 TaxlD_001 12 1 29.29
Shipper: Prfie [Pie (W FI0a) o1 | | Frocess Stiomert
ERRRX ~| |uPs - F1o
4dd |1 |Pkgs [ DeletePha N

15. A blank Shipping window appears.

Home Tools Printing Activities Import-Export UPs.com Support . A
On the Home tab, select Histor Y %= & b ™=
€ home tan, selec Sto y Muiti-piece Shipment o
Histol e Repeat Undo  Void Track Addresses End Collection || Messaging
Save Shipment - of Day | Information~ |  Centre
MNavigate Shipment Activities Track || Manage Addresses||End of Day|| Collections || Messages
Ship To | Ship From | Distibution | Senvice | Options | Detai | Reference | Customs Documentation | il
Customer ID. Updste Address Book Stipment Package
I 7 Residertal ] Freicht Package Type
- - UPS Sevice Package -
ARl Express <] Lengh. Widh: Height
Need it there sooner? ik
Agtention:
Dedlared Value
Reference Number 1:
Address 1 [ Saturday Delivery
[ Documents Only Reference Number 2.
Address 2 Address 3
General Desc. of Goods
Country/Temtory: Postal Code
Unted Kingdom Bl Transportation To
Cry or Town: State/Province/Courty:
Telephone E-mail Address [T With Retum Services Shipper's Cost (GEF)
Weight (b) Published:
UPS Account: Tax ID Number Paiae Shipment
00 0.00
Detai Cost
chigece s [P (W) I ) e hew | [P
- [ Gy e GV
Add |1 |Pkgs | Delete Phg
Yourinveice may vary from the displayed rates o
Ver: | XOFY| Pending: 3 Shpmt(s), 3 Pkgis} J
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Import Shipment Data using the Import/Export Wizard

16. The Shipment History window shows the shipment
under UPS Collections.

Home | Tools Printing Activities Tmport-Export UPS.com Ssupport P T
- {3 Repeat~ G Archive/Restore - | i) Preautharisation i
T - Edit/Recandile - Mark Shipment £ Search Histary ___ Freight Callection ~ z8 o
ship Track Collection End
& void Marked Activities = | Dates: of Day
Navigate Shipment Activities Track || Manage History Freight Callection Date |End of Day

HEcaEAG T e Shipper: MMM Ship To | Ship From B)
Company_001(CUSTID_001)

Atn: ftertion_001 Telephone
Room_001

el 401111111
Street_001 Emai
London, 21236

United fingdom

e T, UPS Collections
=@ Pending Collection

%0
@ ArFeight T
B, Worldwide Express Freight Package Cost
Tracking No:  1ZRA10036801000033  Larme Package:  No
Dimeisionss:  None Ertered
Packags Wt 1201

Pkg Type: Package

Options | Misc. |

Ver: Package 1 of 1 J
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Import Shipment Data using the Connection Assistant

Use the Connection Assistant to import multiple table databases and other complex import types. For simple
import types, see Import Shipment Data using the Import/Export Wizard.

To import shipment data using the Connection Assistant and Keyed Import:

Step Window (if available)

1. On the Import-Export tab, select Tools and then
Connection Assistant.

2. The Connection Assistant i Select Import or Export
T Step 1 of 5 window appears.

1 Select Create a New Map for Import.

M Click the Next button.
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