Import Shipment Data using the Sample Order Import 1 Map

WorIdShip®

This document explains how to import shipment information in a .csv (comma-separated value) file format using the
Sample Order Import 1 map provided with WorldShip. This map can only be used for domestic shipments that will
be billed to the Shipper. To complete this example, you need to enter the shipment data into the worldship.csv file
located in ProgramData\UPS\W STD\ImpExp\AcctPkgs\Sample Order Import 1 folder (default location).

The table below shows the corresponding fields from the worldship.csv file, which would be connected to

WorldShip fields. Required fields are indicated with *

WorldShip.csv Fields

WorldShip Fields

ORDERID

Ship To: Customer ID

SHIPMENTINFORMATION_SERVICETYPE *

Shipment Information: Service Type

SHIPMENTINFORMATION_BILLINGOPTION *

Shipment Information: Billing Option

SHIPMENTINFORMATION_QVNOPTION

Shipment Information: QVN Option

SHIPMENTINFORMATION_QVNSHIPNOTIFICATION1OPTION

Shipment Information: QVN Ship Noatification
1 Option

SHIPMENTINFORMATION_NOTIFICATIONRECIPIENT1TYPE

Shipment Information: Notification Recipient 1
Type

SHIPMENTINFORMATION_NOTIFICATIONRECIPIENT1FAXO
REMAIL

Shipment Information: Notification Recipient 1
Email

SHIPTO_COMPANYORNAME *

Ship To: Country or Name

SHIPTO_STREETADDRESS *

Ship To: Address 1

SHIPTO_ROOMFLOORADDRESS?2

Ship To: Address 2

SHIPTO_CITY *

Ship To: City or Town

SHIPTO_STATE *

Ship To: State/Province/Country

SHIPTO_COUNTRY *

Ship To: Country/Territory

SHIPTO_ZIPCODE *

Ship To: Postal Code

SHIPTO_TELEPHONE

Ship To: Telephone

SHIPTO_RESIDENTIALINDICATOR

Ship To: Residential Indicator

PACKAGE_PACKAGETYPE *

Package: Package Type

PACKAGE_WEIGHT *

Package: Weight

PACKAGE_REFERENCE1

Package: Reference 1

PACKAGE_REFERENCE2

Package: Reference 2

PACKAGE_REFERENCES

Package: Reference 3

PACKAGE_REFERENCE4

Package: Reference 4
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PACKAGE_REFERENCES

Package: Reference 5

PACKAGE_DECLAREDVALUEOPTION

Package: Declared Value Option

PACKAGE_DECLAREDVALUEAMOUNT

Package: Declared Value Amount

SHIPTO_LOCATIONID

Ship To: Location ID

If desired the QVN and Declared Value options can be turned on by entering “Y” (without quotes) into the
corresponding columns. To specify if the address is residential or commercial, enter “Y” for residential addresses

and “N” for commercial addresses.

To import shipments using the Sample Order Import 1 map:

Step

1. On the Import-Export tab select Batch Import
and then Batch Import.

Note: You can also use the Sample Order
Import 1 map to complete a Keyed Import,
which uses a single record to import from
the WorldShip.csv file by a key field (such
as, Customer ID). The key field uniquely
identifies a particular order to import. When
using Keyed Import, WorldShip prompts you
to enter the key for the order in which you
would like to import.

O 8 ~&e 4 UPS WorldShip - X
Home  MyServices Tools  Printing Activities | Import-Export | UPScom  Support AP~
5 ‘ ‘* f Mﬁ s B Create New
L dB¢ LY 28" N
Keyed ’ Batch [Amamauc Batch Automatic Export Selecte || Create/Edit  Tools
Import + Import v/ Import v | Export Exportv  Pickup Date Map -
| % Batch import N Jrport Import/Export Tools Quick Commands
Ship T4 % Cancel Manual Batch Processing Senvice | Options | Detail | Reference | =l
Customer D Update Address Book | Shipment Package
- [ |Freight Package Type:
|_|Residential
by N [l Residentia UPS Senvice: Package =
Hundbislos - NextDay Air v| Lengh Width Height
er— :
Attention:
— Declared Value:
Reference Number 1:
Address 1 [| Saturday Delivery =
Reference Number 2
Address 2 Address 3
Country/Territory: Postal Code
United States & | - Bill Transportation To:
G SiaPrgnclcony.
Telephone E-mail Address [7]With Retum Services Shipper's Cost (USD)
(= )
o Weight (Ib) Published
countNumber  TaxID Number. e Shipment
0.0 0.00
Flactronic Scale Adfivatad B
[Ver: Xorvi|ng
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2. The Batch Import Data window appears.
» Select Sample Order Import 1. Selecta map to import data from:
*  Click the Next button. Map Name | Map Type ODBC DSN/Location z
: Sample Order Import 1 Shipment UPS WorldShip Sa...
. . ) « { DefaultImport- MyUPS } Address Book -
Note: This window also provides the 4% { Default Import - WorldShip } Address Book i
i i 4% { DefaultImport Invalid Records }  Address Book i
Process S_hlpmer?ts AU.tomatlca..”y after 4% { Defaultimport Invalid Records} ~ Commodity
Import option. This option requires that 4% { DefaultimportInvalid Records }  Dangerous Goo...
a” information (SUCh as Welght or ‘{DefauhlmportlnvalidRecords} Reference Num... >
L)
Service) needed to complete the Shipper Number
shipment appear in the data being W02 a!
imported.
["|Process shipments automatically afterimport
[T Delete existing records
[T Clear 1Z tracking number when invalid
[ Clear 1Z tracking number when duplicate
[]Eail shipments when Duties and Taxes are not available
I Next !}J [ Cancel ] [ Help
3. The Import/Export Preview window appears Lt R
and SthS the tOtaI nun_]ber Of _records that Importing from C:\ProgramData\UPS\WSTD\ImpExp\Shipment\SampleOrderimport 1.bin
appear in your WorldShip.csv file. There are 0 record(s)to be imported.
There is no data to import from this data source.
Click the Next button.
Colec ] [ Cned | [ b |
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4. The Progress window appears and shows Progress 2| x|
the progress of your import. :

Impo:ling fromC:\ProgramData \UPS\WSTD\ImpExp“\Shipment\Samg
No action is required. Importing record 1
q translating record 1 for Package Container
translating record 1 for Record Container
creating package record: 1

< j H

100%

5. When the import completes, the Import/Export Summary DET
Import/Export Summary window appears 7 Auto Save Log
and shows a summary of the import Ipofivgecnd] _ |
ranslating record 1 for Package Container
prOCGSS . translating record 1 for Record Container

creating package record: 1
Importing record 2
. translating record 1 for Package Container
CI|Ck Save button . translating record 1 for Record Container
creating package record: 1
Processed 2 record(s).

Do you want to save or discard all records?

Discard Help Keep Log
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6. The Shipping window appears.

On the Home tab, select History or press

| Home | My Services

[
i e 47 Create a Return ~
I

Tools  Printing Activities

UPS WorldShip

Import-Export  UPS.com

x & |8

Support

o s

-0 X

AD-

l | Multi-piece Shipment
History Repeat Undo  Void | Track Addresses End of Pickp | Messaging
the F3 key on the keyboard e o i
. I - ay || Information~ | Center
|| Navigate Shipment Activities Track ||Manage Addresses||End of Day||  Pickups || Messages |
Ship To |ShipFrom|Distrihmion | Senvice |Opﬁons|Detai!| Reference | =
Customer ID: lpdate Address Book F?}‘Pmem Package
- [ IFreight Package Type:
= N ElResidental UPS Senvice: Package =
Slonldisa NextDay Air v| Llengh Width Height
Needitthere sooner? I in
Attention:
Declared Value:
Reference Number 1:
Address 1 || Saturday Delivery 3
Reference Number 2:
Address 2 Address 3
Country/Territory: Postal Code:
United States | | - Bill Transportation To:
City or Town: State/Province/County: Shipper -
Telephone E-mail Address 7] With Retum Services Shipper's Cost (USD)
€Y= 1 =
v ———— Weight (Ib) Published
UPS AccountNumber:  Tax ID Number: Package: Shipment
0.0 0.00
Flactronic Scale Adtivatad M
Ver: XORY| |
7. The Shipment History window appears. DO&-di)- UPS Worldship _mx
Home  MyServices Tools  Printing Activities  Import-Export  UPScom  Support vig-

Tracking No/Pkg Ticket Id:

Type.

*  Open the Imported Shipments folder to
view the imported shipments. =

=]
=G (WS Test Shipper)
) 6 Wens Gerdyman
£ (Tracking No. Not Assigned
-3 Joe Testhocount
£ (Tracking No. Not Assigned
& Weekday's Pending Fickup

Fickups

* Process the imported shipments.

@, Ground Freight
B A Freight

@ Saturday's Pending Pickup

n

Ver: | 1 total shpmt(s)
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