[Note:  You may want to paste your logo or company letterhead here.]
TO:
	
	
	

	Contact
	
	Company

	
	
	

	Street Address
	
	City

	
	
	

	State / Province  &  Postal Code
	
	Country

	
	
	

	Telephone
	
	Email


This is to inform you that we have chosen UPS as our transportation carrier.

Until further notice, please forward all UPS-compatible package and freight shipments to us through this carrier or their agents. See reverse side for more service details. To open a UPS account or for more information about UPS’s services, please visit ups.com

Thank you for your cooperation.









Respectfully,

Signature
Name – Please Print
Title
Date
FROM:

Please use this as the ship to address for all UPS shipments
	
	
	

	Contact
	
	Company

	
	
	

	Street Address
	
	City

	
	
	

	State / Province  &  Postal Code
	
	Country

	
	
	

	Telephone
	
	Email

	
	
	

	UPS Account Number (Optional)
	
	


SERVICE OPTION

Unless otherwise stated, send all shipments via:

Domestic:

 FORMCHECKBOX 
  UPS Next Day Air®




 FORMCHECKBOX 
  UPS Ground

 FORMCHECKBOX 
  UPS 2nd Day Air®




 FORMCHECKBOX 
  Other – please explain:  
 FORMCHECKBOX 
  UPS 3 Day Select SM
International:

 FORMCHECKBOX 
  UPS Worldwide Express PlusSM


 FORMCHECKBOX 
  UPS 3 Day SelectSM from Canada

 FORMCHECKBOX 
  UPS Worldwide Express NA1®


 FORMCHECKBOX 
  UPS Standard from/to Canada

 FORMCHECKBOX 
  UPS Worldwide ExpressSM



 FORMCHECKBOX 
  Other – please explain:  
 FORMCHECKBOX 
  UPS Worldwide Saver SM
 FORMCHECKBOX 
  UPS Worldwide ExpeditedSM
BILLING OPTION

Unless otherwise stated, charges should be billed as indicated below:

	Shipping Charges
	
	Duties and Taxes

	 FORMCHECKBOX 
  Shipper
	
	 FORMCHECKBOX 
  Shipper

	 FORMCHECKBOX 
  Receiver

	
	 FORMCHECKBOX 
  Receiver


	UPS Acct. No.
Country
	
	UPS Acct. No.
Country

	 FORMCHECKBOX 
  Third Party

	
	 FORMCHECKBOX 
  Third Party


	UPS Acct. No.
Country
	
	UPS Acct. No.
Country


VALUE-ADDED SERVICES:

Unless otherwise stated, use the following value-added services:

	
	UPS Service
	Description
	Comments (emails to notify, etc.)

	 FORMCHECKBOX 

	C.O.D (U.S. and Canada to U.S. only)
	UPS will attempt to collect the amount shown on the C.O. D. tag or package label, and then send the payment to you.
	

	 FORMCHECKBOX 

	UPS Exchange Collect® (to the U.S. and select countries)
	UPS’s version of an international C.O.D. service offers a fast, secure, simple payment alternative for international trade.
	

	 FORMCHECKBOX 

	Declared Value for Carriage
	A shipment is automatically protected against loss or damage up to $100.00 without a declaration of value. Protection up to $50,000.00 per package is available on request for an additional charge.
	

	 FORMCHECKBOX 

	Delivery Confirmation (U.S. and Canada to U.S. only)
	Verify that your shipment was delivered with your choice of signature or adult signature options.
	

	 FORMCHECKBOX 

	Quantum View Notify SM

	This UPS notification service can send you and your customer’s emails about important events in the progress of your shipment.
	

	 FORMCHECKBOX 

	Shipper Release
	Have UPS deliver your package without requiring the recipient’s signature.
	


Reference Number / Invoice Number / Purchase Order Number: 
Please use the following reference numbers for all future UPS shipments
01880268  Rev. 3/07


