WorldShip®

Import Customer Addresses

Go to the appropriate page for a discussion of the following import customer addresses procedures:

Procedure Page
Import Customer Addresses using the Import/Export Wizard 2
Import Customer Addresses using the Connection Assistant 9

Import Customer Addresses using the Import/Export Wizard

Note: Customer addresses stored in a previous version of WorldShip are automatically added to your address
book. If you do not see your addresses, call UPS Technical Support
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Import Customer Addresses

Import Customer Addresses using the Import/Export Wizard

To import your address book (stored in a Microsoft® Access database) into WorldShip:

Step

Window (if available)

1. On the Import/Export Data menu, click
Import/Export Wizard.

< uPS worldship - Administrative Workstation

Flle Edit Activities Tools UPS ‘web Aceess | Import/Export Daba Window  Remote Workstations  Help

-

Conmecton dssitart. . 75

=10(x]

PRCKAGES TREIGHT  HISTORY SiFicnT  UpS-com I
ShpTo | ShipFram | Distibution | e Documertation |
Gl T Batch Export.
= pdate AddIes: .o vvt 4 Sinle End OF Day...
I” Residentia Hands-GFf Shiaping... g
(D & L EML Auko Import.
T Keyed Import »
Automatic Export After Processing Shipment 3
Automatic Export After Processing Freight Shipment  »
Addregs 1 " 9 Freiant S ber 1
Automatic Export During End OF Day »
Automatic Expork During Freight dlose Out (3 T
Addiess 2 Addiess 3 o
Create | Edit Map...
Country/ T eritary: Postal Code: LGeneral Dese. of Goods:
[Urited Kingdom =] [
ity or Town State/Province/County: | BillTransporation To:
Shipper -
Telone EpslAdses i e Sevies WorldShip
‘weight (kg] Shipment Cost [GBF] 2012
LUPS Account Tas ID Nurber Shipment Num. of Pkgs
1
0.00
IV &)l Packages |denical

Profile:

Pra W AT b [IEREW | | process stipment
250 [T Prgs | DeblePia Flo

Yout invoice map vary fram the displayed ates.

Import/Export Wizard - Main Menu - Step 1 of 5

el 3|

2. The Import/Export Wizard — Main Menu — Step 1 of

5 window appears. Welcome to the WorldShip Impory/Export Wizard

e Select | need help with importing information
into WorldShip.

The Import/Export ‘wizard will help you integrate vour data
with “WorldShip by providing step-by-step guidance
throughout the import and export processes.

e Click the Next button.

—How can the wizard azzist pou?

£+ | need help with importing information into % orldS hip

| need help with exporting information out of ‘WorldS hip

Go to advanced wizard features [edit maps, perform
import/export, and mare)

< Back

Help |

MHest » %J
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Import Customer Addresses using the Import/Export Wizard

Import/Export Wizard - Select Data Type - Step 2 of

3. The Import/Export Wizard — Select Data Type —
Step 2 of 5 window appears.

e Select Addresses.

° Click the Next button. —Select the type of Data you would like to Impart:

& Addresses

" Small Package Shipments

" Freight Shipments

" Small Package Commodities for International Shipments
" Freight Commodities

" Custom Package Types

" Charge Back Codes

LCancel Help |

4. The |mp0rt/EXp0rt Wizard — Connect Data to Import /Export Wizard - Connect Data To WorldShip - e
WorldShip — Step 3 of 5 window appears.

Before wou can imporiexpor your data vou must connect your

H H data file to WorldShip. To make a connection, provide a name far
b Type aname for the data connection in the the connection then browse to vour data file, The connection
Data Connection Name box. narne will enable you to identify the connection in the future if you
wizh to madify it.
* CIICk the BrOWSG bUtton' *Data Connection N ame: INEW.&DDHESSES
Where iz the location of your DATA, file? I

I B[owsem[ I 130l Server
" Or Select an Existing Data Connection £ Oracle

< Back | Mext > I LCancel Help
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Import Customer Addresses using the Import/Export Wizard

WorldShip — Step 3 of 5 window appears again and
shows the Datasource Type as determined by the
Import/Export Wizard under Datasource Settings.

e If the Datasource Type is not correct, select the
type.

e Click the Next button.

5. The Select a File window appears. cee e 2x
Look jn: IE}Addresses j - £ B
e Browse to and select your data file. | o Torm—
e Click the Open button. My Recere
Desktop
My Documerts
Iy Computer
File name: Iwnrldship cav j Open
Files of twpe: IAII files [* %) j Cancel )
2|
6. The |mp0rt/EXp0rt Wizard — Connect Data to Import,/Export Wizard - Connect Data To WorldShip = Ske |

Before you can importexport vour data you muszt connect your
data file to WorldShip. To make a connection, provide a name for
the connection then browse to vour data file. The connection

name will enable you to identity the connection in the future if you
wizh to modify it.

*Data Connection Mame: INEW ADDRESEES

‘where is the location of pour DATA, file? r

™ Or Select an Existing Data Connection

[DAUPSWETD R Expladdress £ 801 Server
' Oracle

—Datazounce Settings:

The wizard hasz determined that your data file iz a Test File datasource.
If thiz iz not comect, select the appropriate data file type below, IF this iz
commect then gelect "Mext",

Advanced Settings

Change Driver |
Configure Data |
Reset |

D atazource Type:

icrosoft Access
ricrosoft Excel
ricrogoft FoxPro
Microsoft SEL Server
Oracle

< Back Help

Hext = %J Lancel

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved.
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Import Customer Addresses using the Import/Export Wizard

7. The Import/Export Book — Mapping Screen — Step
4 of 5 window appears.

e Map your file to WorldShip by dragging and
dropping each field name in the Map Your
Address Book Fields box to the applicable field
box on the WorldShip side on the right.

¢ Inthe Map Your Address Book Fields box,
select the field that uniquely identifies each
customer and click the Define Primary Key
button. A key appears next to the field name.

e Enter a name for the map in the Map Name
box.

e Click the Save Map button.

1. Tomap your file to WWorldShip. drag the field names from your data fils inta the applicable filds on the WardShip screen

2 Taremove a connection thatyou have already made with WarldShip, right-click an the field name in yaur file fist and select Clear
Connection”.

Reference

Map your Address Baok
fields:

Addesses |

Customer ID: ™ Consignee Billed

Orderd IV Fiesidential

Compeny o Nome

oo Customer 1D

ShipmentInformation_S er Referznce Number 1 I™ Use on all packages

Bl
+we: Shipmentlnfomation_Qur [stipTa_Canparitians | [
Qur “Attertion

Shipmeninfomation_Not Fieference Number 2 I Use on al packages

Shipmentinfomation Not_ | pddess 1 [
ShipT_CompenyOiliame [ShipTo_Stestaddress
Company o Name =
Addess 2 Addess 3 Rieference Number 3 T Use on al packeges

ShipTo_Stestiddress

oo fuldress 1 [ShinTo_RoomFlomade [ [
ShipTo_RoorFlooiéddie  Countip/Tertony: *Posta] Code
- smﬁfﬁjz [shipTo_Counity ] [ShipTo_ZipCode Fieferznce Number & [ Use on all packages
Cigor Toun City o1 Town: “State/Pravince/County: I

ShipTo_Stats [ShipTo_City [ShipTo_State
- Stte e ”_>|_| “Telephone:  E-mail Addiess:  FauNo: Fieference Number &

Map Name: ShipTo T | I [
N Ew ADDRESSES UPS AcctNo:  TaxlD Number  TaxID Type:
Defne Primary Key

SoveMop|  Heb |

I~ Use on all packagss

Location ID: Profile: Addiess Valdation Status: Addhess Yaldation Date

[ShipTa_LacaiionD 7] | &

Back Corcel |

8. The Import/Export Wizard — Data Connected to
WorldShip — Step 5 of 5 window appears.

e Select Import/Export your data now.

e Click the Next button.

21|

Import/Export Wizard - Data Connected to WorldSh

Y'ou have successfully set up your import/export!

What would pou like to do next?

% Import/Export pour data now

" Return to wizard Main Menu

= Exit to WarldS hip

< Back | Mext = [: I LCancel Help
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Import Customer Addresses using the Import/Export Wizard

9. The Import/Export Wizard — Batch Import/Batch Import/Export Wizard - Batch Import / Batch Export 21|
Export window appears.

[ Se|eCt yOUI’ data map f|le name. “V'ou have chosen to configure;

e Click the Finish button Batch Import/Batch Bxport

—Select Data Map File from list below:

ap File | DataType I Data Conr;l
IMPORT ADDRESSES  Address IMPORT ¢
|_Access_40Addresses Address Aocess J
|_éccess_address Address Arcess
|_Access Gold_Address  Addresz Arcess
|_tetcew_Addresses Address tak_cav

|_tst_address Address tak_caw

JDHRE

+ Default Impart } " Charge Back Code Charge B:

E_sAccess_commodity Cormmodity Arocess
E_t«t_commodity Commodity buk_caw
|_Access commodi Commodity Access
L bk mmememm i [ P [T

4 I | |

Create Map |

< Back | Einizh r_\ I LCancel Help |

1

10. The Batch Import Data window appears. This Batch Imptt g 2
window shows all the available maps, including the A
map that you created. Wap Name T e [ Map DDBC DN [ -]
‘ I_tst_address Address Book bxt_csv
e Under Select a Map to Import Data From, €= _t_commodiy Cammodiy tot_csv
select the map name that you created. @ Lte_shipment Zhipmen i
‘ I_tut_worldease Shipraent bxt_csv [
. |_tatesy_Add Address B [
e Under What Type of Import Would You Like to Pt et L TS o AD
Do, select Discard Duplicate Records. 4 Original 10 | Access..  Shipment #coess E
° Cllck the NeXt button . —'hat type of impart wauld pou like ta da? Addiess Bocks | Distribution Listsl
" Manualy process duplicate records
[]Importer
[]Intermediate Conzsignee
[ Producer
" Ovensrite existing records %gn:g ?fTé;i:&:E;ﬂ
[ ] Third Party

] Ultimate Receiver
™ Do not use postal code validation

™ Delete existing records

Mext %J LCanicel Help
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Import Customer Addresses using the Import/Export Wizard

11. The Import/Export Preview window appears.

Imparting from C:AIPS WS TOM mpE spaddiBookhWEW ADDRESSES. dat
There are 4 record(s] to be imported.

Click the Next button.

Cancel Help

12. The Progress window appears. 2] x|
Continue with step 13. Imparting from [ SUPSYWSTDMmpE xphAddiB ook ADDRESS IMPOF
Imparting recaord 1
tranzlating record 1 for Record Container
1] | H
Import/Export Summary llll

13. The Progress window appears, followed by the

. I Auto Save Lo
Import/Export Summary window. — : df -
mparting recor -
tranzlating record 1 for Record Container

Importing record 2

Tip: To view the Import/Export Summary listing, Jardaing record 1 forRecord ortainer

click the up and down arrows or move the scroll | analating rscord 1 for Record Containst
porting record 4

bar tranzlating record 1 for Record Container

Processed 4 record(z]

Do you want to zave or dizcard all records?

Options in this window include:

Discard Help Eeep Log

e Click the Save button to save the imported
addresses.

e Click the Discard button to discard the imported
addresses.

e Click the Keep Log button to save the log to a
specified directory.

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 7
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Import Customer Addresses using the Import/Export Wizard

N . . fi2: UPS WorldShip - Administrative Workstation 1ol x|
14. The Shipping window appears. o i o e M i e
Click the down arrow in the Com pany or Name box ShipTo | ShipFram | Disibution | Sevice | Optons | Detal | Reference | Customs Documertation |
. Customer ID. ¥ Update Addiess Book o poer
to see the imported addresses. [ i e —
—JLE Express hd
[DEF Compary 9 Apple Foad
&M Company 2322 York Fioad
UPS Compary 2355 York Road Reference Mumber 1:
[<vZ Company 555 O1d Mill Road

Aeddimss 2 Sddress & I~ Documents Only Reference Number 2 [
Country/Tertery: Paste] Code General Desc, of Goods |

Urited Kingdom = [
City or Town: State ProvincesCounty: ©

Bill Transpotation To:

| Shipper -
Telephane: E-mai Address: I Wit Rietun Services WorldShip
[ [ weight [ka) ~ Shipment Cost IGEF) 2012
UPS Account: Tax |D Number: Shipment: Mum, of Pgs:

1
0.00
¥ Al Packages |dentical

Stipper Profle Phg T v [ MW | | Froness Shiprent
[wezam = furs | T Fi0)

“Your invoice may vary from the displayed 1ates.

Import Customer Addresses using the Connection Assistant

Note: Customer addresses stored in a previous version of WorldShip are automatically added to your address
book. If you do not see your addresses, call UPS Technical Support

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 8
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Import Customer Addresses using the Connection Assistant

To import your address book (stored in a Microsoft® Access database) into UPS WorldShip:

Step Window (if available)

. . =1
1. On the Import/Export Data menu, click Connection Fls £ Acvis ot LPS iebAccss | mpertfEpor Do WiCON ok Wirktons. Hao
- a_ @ﬂ . a Import/Export Wizard. .,
Assistant. oo %, g G -
Ship To | Ship Frem | Distibution | CEEf Documertation |
Customer ID ¥ Update Addres: Batch Export
= Export 4 Single End Of Day. ..
I Residential Hands-Off Shigping. . |
Company or Name: T e
Attention Keyed Import. »
Automatic Export After Processing Shipment >
% Automatic Export After Processing Freight Shipment » |
failicssl Automatic Expart During End OF Day » =
Automatic Export During Freight Close Out »

Addjess 2 Address 3 bers
Create | Edit Map...

County Tertoy: Fosta] Code General Dese. of Goods:
[Urited Kingdom =] [
ity ot Town: StatePrgvincesCounty: Bill Transportation To: *

| Shipper k3
TEELER Eqr s I~ With Fietum Services WorldShip
[ [ Weight (kg) Shipment Cost [GEF) 2012
LS Account: Tau D Number: Shipment  Num. of Pkgs

1
0.00
¥ Al Packages Idenlical

Frgfie:

[P WOl W [DIEREW| | Process Stpment
Ldd) ||1_ Phgs Delete Pra Fio

“Your invoice may vary from the displayed rates.

2. The Connection Assistant — Select Import or Export | | M S s SR L i b4
- St6p 1 of 5 window appears. ‘Welcome to the Connection Agsistant, a step-by-step guide to creating impart and
export maps. The maps you create can then be uzed when importing data to or
° Select Create a New Map for Import exporting data from UPS orldShip.
. To uze existing maps that pou have already created you can go to Import/E =part
° Click the Next button. Data drop daven menu fram the main screen and then select either 'Batch [mport’ or

‘Batch Export’ and follow the on soreen instuctions.,

“What action would vou like to do now?

' TCreate a new map for Impork

" Create a new map for Expart
" |mpart using an existing map

™ Export using an existing map

< Back I Mest » ‘E I Cancel Help

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 9
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Import Customer Addresses using the Connection Assistant

of 5 window appears.

Select By File.

Enter the location of the file in the Currently
Selected File box, or click the Browse button
and locate and select your file.

Select Microsoft Access Driver (*.mdb) in the
ODBC Drivers box.

Enter the name for the new file in the Data
Source Name (DSN) box.

Click the Next button.

3. The Connection Assistant — Select the Data Type — | |[EEs TS A O 1 e RE T e 21
Step 2 of 5 window appears. Select the bype of information pow are working with, such az addresses or
. shipments,
e Check for the following defaults: Address Book
in the Import Data Types box and Shlp — Choose the type of Impart data.
To/Collect From on the Address Books tab. Import Data Types il Adkilress Bat{i) aneiz
Diztribution Lists
o CI'Ck the NeXt button Address Books | Distibution Lists
[ lmporter
[ 1Producer
[15hip From / Return To
w]5Ship To / Collect Fram
[ Third Party
[1dltimate Receiver
< Back I Mext » r_\ I Cancel | Help |
4. The Connection Assistant — Data Source — Step 3 Connection Assistant - Data Source - Step 3 of 5 21x

— Select the Data Source
" By Known ODBC Source

[rata Source Manne [DSM]:

IMYADDFEESSLIST
' ByFile ™ System DSM T
LCurrently Selected File: I-
IﬁddrBook\-’-\ddress.mdb Browse... | —.
ODEC Drivers: I

SOL Server
Mu::

m

iwer [t " oav)
Microzoft Excel Driver [ xlz)
Microzoft dB aze Driver [*.dbf)
Microzoft Paradox Driver [*.db |
k4L

nnnnnn FEA e =l Cmn D Diein e

Fiefresh List |

[l

Launch the DDEC Administrator |

Cancel |

< Back I Hexh&l

Help

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved.
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5. The Connection Assistant — Select a Name for Map | |y b e e LN e 21
- Step 4 of 5 window appears. The next step iz to connect or "map’’ the figlds in your selected data source to the
fields in UPS “worldShip. 'Wwith the Connection E ditor, you will make these

connections. You can create a completely new map or you can bage it on an existin
e Select New Map. Sy e Sak :

e Enter a name for the map in the New Map

Hint: All map names are unigue and If you zelect an existing map, you must give it a
Name box. hew name.
A — Select Mew Map or Mew Map based on Existing Map
e Click the Next button. & Hew Map

" Mew Map based on existing map

Mew Map Mame:

IMYADDHESS &P

Exizting M aps

tap Mame i | Map Type | Map ODBC DSM
‘{ Drefault Import [nvalid...  Address Book
4 { Default Import } Address Book

4| | ©

< Back I ﬂe:-ct>‘EI Cancel | Help |

6. The Connection Assistant — Prepare the Map — Connection Assistant - Prepare the Map - Step 50 el 3
Step 5 of 5 window appears.

There is one more ztep left, creating a map. After you click the Finish button, you

will zee the Connection Editor. %WWith this editar, yau will “map" the fields in pour
° Review the instructions. data source and in UPS WarldShip to show the connection between the fields.
° Click the Finish button. Mate: IF you created a new DSH, pou may need to confirn e ODBC zource

zetup. The zetup dialog will be prezented befare the Connection Editor, if
confirmation iz needed. Click 0K to confirm setup.

Here are some tips:

1. When you see the Connection Editor, select a field or column in your data
SOLICE,

2. Select a canresponding figld in the UPS ‘wWarldShip list.

3 Click the Connect button, Maw the bao fields are mapped.

4. Continue this process until all of the figlds that you need are mapped.

< Back Cancel Help

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 11
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7. The ODBC Microsoft Access Setup window ODBC Microsoft Access Setup 2l x

appears. Data Source Mame: oK. t I
e Check for the following: the DSN name that et Cancel |

you entered appears in the Data Source Name - Databass

X, i u Databasze: D% \mpEspléddBookiaddress mdb Help
box, and the file name that you entered Hel
appears for Database. Select... Create... Repair... Compact..
PP Selec | Create | Bepair ompac | advanced.

e Select None under System Database.
e Click the OK button

— Syztem Databaze

& Mong
' Database:

System [atabase... |

Optionzs» |

8. If the Data Source Name (DSN) already exists, a X

message asks you to confirm your choice.

e Click the Yes button to replace the existing
DSN with your new DSN.

e Click the No button to rename your DSN.

9. The Edit Import Map window appears. SR e
ODBC Tables World5hip Fields
e Under ODBC Tables, click the down arrow and | Addressook =] [adsiess Bonk [l
select the table that contains the Primary Key C. IgelKumHName I;ﬁe I\;gdm [ . Ige‘f — [
. . . .pe L= =l Lztarner
for Import, a field that uniquely identifies each R CETED 2 Company orName | |
3 Altention VChar 50 — 3 Altention
customer. i Compayollans VO 50 s der
5 Departmentiddr..  WChar 50 5 Address 2
e Select the field in the table that uniquely § Foonfeshdd. Vw2 i
identifies each customer. G vehar 50 sf | B ceoviceCuny =
e Click the Define Primary Key for Import button. e - - Eomree pevre |
eline Foreign ket elationships
— Mapp:ﬂ SDyFa[ P r !z[a?ep; for the table name each time the map Edit
ODBC T ables T | ‘WorldShip Fields | ODBC Login
Ok
Cancel
Help

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 12
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10. A key appears next to the ODBC Tables name and
next to the selected field to indicate the Primary
Key for Import.

e Select the field under WorldShip Fields that
best matches your selection under ODBC
Tables.

e Click the Connect button.

Edit "M¥ ADDRESS MAP' import map 2x
QODBC Tables ‘WorldShip Fields
I § AddressBook j IAddlass Book j

ittt | Colurnn N ane | Type | “idth | -

1 Prifey YChar 50

2 Customer D 2 Company or Name

3 Attention YChar 50 — 3 Attention

4 ComparyoiMame  VChar 50 4 Address 1

5 Depatmentiddr..  WChar 50 5 Address 2

B RoomFlooraddr. WChar B0 B Address 3

7 Streettddiess YChar 50 7 City ar Town

k] Cit, WChar B0 8 State/Province/Counb

9 c:»n Ylhar BN - | q Poctal Cada Y - |
L Discorrect |

Deline Foreign Key Relationships

| i Q’—I
|

What You Have Mapped So Far

r Prompt for the table name each time the map
is used

Edit

ODBC Tables

[ WorldShip Fields

[ 0DBCLegin

Cancel
Help

11. The mapped fields appear under What You Have
Mapped So Far.

e Continue to map the rest of the ODBC Tables
names to the WorldShip Fields names.

e Click the OK button.

ODBC Tables

WorldShip Figlds

| % AddiessBook

j IAddlass Book

C.. | CoumnMName [ Type [widh [ | [Fi. - [Fied -
@21 Frikey WChar B0
2 CustamerlD 222 Company or Mame

@23 Altention WChar B0 — a3 Altention

- CompanwarMame  WChar 50 @4 Address 1

b Departmentaddr.. WChar 50 eah Address 2

@b RoonFloardddr...  WChar 50 @6 Address 3

a7 Streetéddiess WChar B0 a7 City or Town

o2 3 Cit YChar 50 L] State/Province/Counk

—e e we . e =l
Define Primary Key far Impart I LCotnect Disconnect I

Deline Foreign Key Relationships

“w'hat 'r'ou Have Mapped So Far:

r Prompt far the table name each time the map
is used

Edit

ODBC T ables

AddressBook::D epartmentiddress3
AddressBook:Emailéddress
AddressBook::FasNumber

AcddracsRank | e st

© | WorldShip Fields =

amer [0
@2 Addiess Book:Addiess 1
oo Addess Book:Email Address
@& Addiess Book::Fax Number

e heAdrase Bkl arabion 0

| of”

ODBC Login

0K
Cancel

Help |

12. A message asks you to confirm your batch import.

Click the Yes button.

i

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved.
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Batch import data e |

13. The Batch Import Data window appears. This
WindOW ShOWS a” the aVaiIabIe maps, inC|uding the Select a map to import data from
map that you created.

W &P MYADDR T
e Under Select a Map to Import Data From, 4 SAMPLE Shipment MYADDRESSLIST2008

Sample Order | 1 Shi UPS WorldShip 5 ample... 1=
select the map name that you created. et e ok .
. ‘ { Default Import Invali...  Commodin
(] Under What Type Of Import Would YOU L|ke to ﬁ{DefauIlImport Irveali..  Dangerous Goods
DO, SeleCt Discard Duplicate ReCOI’dS. 4 { Default Import Ireali..  Reference Number a... LI
. CI|Ck the NeXt button ) —What type of import would you like to do?—————— Address Books | Distibution Listsl
" Manualy process duplicate records i
rparker
@ Discard duplicale 18c1d3 %g‘gggfg;n et To
" Ovensrite existing records %?E:&Tpoaiftfnllect Frarn

[C1Ultimate Receier

" Do not use postal cods walidation

[ Delete existing recards

Hext h | LCancel Help

14. The Import/Export Preview window appears. e il
Importing from DAJPS WS TD M mpE spaddiBookhdY ADDRESS MAF.dat
C|ICk the NeXt button There are 36 record(z) to be imported
LCancel Help
15. The Progress window appears, followed by the MR =

I Auto Save Log

Import/Export Summary window.

Importing record 33 -]
tranzlating record 1 for Record Caontainer
Importing record 34

Tip: To view the Import/Export Summary listing, | fanslating ecord{ for Record Cortainer
) mporting record 35
click the up and down arrows or move the scroll rarelaing record | forfecard Cortainer
bar. il Rl -

Do pou want to save o discard all records?

Options in this window include: ’—%-I v T e ol |

e Click the Save button to save the imported
addresses.

e Click the Discard button to discard the imported
addresses.

e Click the Keep Log button to save the log to a
specified directory.

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 14
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16. The Shipping window appears.

Click the down arrow in the Company or Name
box to see the imported addresses.

102 UPS WorldShip - Administrative Workstation
File Edit Activities Tools UPSWeb Access Import/Export Data  Window Remots Workstations  Help

=18 x|

(B g 2 B es o X W[ o

Prcinots PREGHT WETORY =nenevt UPSom  fRack  modetss neeenr

5hpTo | ShipFiom | Distibution | Service | Options | Detai | Fisference | Customs Dacumertation |
Custome 1D ¥ Update Address Bock

p q
I Freight Package Type:
I™ Residential UPS Service. Package B

Company or Hame:
ﬂ Express B
[DEF Company "9 Apple Fioad
MM Company 2302 otk Fiaad
IUPS Company 2355 York Fioad Fieference Humber 1
<12 Compary 555 01d Mil Fioad
e T I~ Decuments Only Reference Number 2
Country/ T eritary: Postal Code: General Dese. of Goods:
[united Kingdem =
Lty ot Towr State/Province/County: | Bill Transporation To:
[ | Shipper -
Telephone: E-mail Address: I With Fetum Services

~Weight kgl - Shipment Cost [GEP)
LUPS Acoount Tay ID Nurber Shipment  Num. of Phgs

1
0.00

IV &)l Packages |denical

Shipper Profie: Pra 1| 4|7 b | ISREW | process stipment
F0

[wezam =l [ups =l 2 [ s _oori

Pout invoice map vary fram the displayed rates.

WorldShip
2012
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