WorldShip®

Export Shipment Data

Go to the appropriate page for a discussion on the following export shipment data procedures:

Procedure Page
Export Shipment Data using the Import/Export Wizard 2
Export Shipment Data using the Connection Assistant 8
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Export Shipment Data using the Import/Export Wizard

Use the Import/Export Wizard for address book, commodity and other simple export types. For more complex
export types, see Export Shipment Data using the Connection Assistant.

To export shipment data using the Import/Export Wizard:

Step Window (if available)

. JRETE
1. On the Import/Export Data menu, click Flo Bl Aanies Tods UPsWeb e | Iroubpuet ota o ReotsWrktas

Import/Export Wizard. LY 1ok

Batch Import. .,

ShinTo | Ship Fiom | Distrbution | Documentation |

Bakch Export. .

Customer 1D
= 7 UpdateAddies: o b of Dy,
I Residentisl g off shipping... =
Eompeny or Hme: XL ALED Impott.
e Keyed Tmport »
Automatic Export After Processing Shipment »
’
Addiess 1 Automatic Export After Processing Freight Shipment e 1:
& Automatic Export During End OF Day e
Automatic Export During Freight Close out »

Addiess 2 Address 3 ez
Create | Edit Map,

Counlry/Teritoy: Postal Code General Desc. of Goods i
[Unied Kingdom =] |
City o1 Town: State/Provinca/Courty: | il Transportstion To ©
[ | Shipper -
I s I v Sries WorldShip
[ | et (k] Shipment Cost (GEF) 2012
UPS Account: Tag ID Number: Shipmert Num. of Plas
[ [
0.00

¥ &l Packages Identical

Shipper: Frgfile:

Phg: W[ 41 b | W flis NEWS | Process Shipment
a8 [ prgs | DeEERRa | o

Your invaice may vary from the displaped rales

2. The Import/Export Wizard — Main Menu — Step 1 of Import/Export Wizard - Main Menu - Step 1 of 5 21X

5 window appears. Welcome to the WorldShip ImporyExport Wizard

e Select | Need Help With Exporting Information

f Worl hip. The Import/Export Wizard will help pou integrate pour data
Outo orldS P with ‘worldShip by providing step-by-step guidance
throughout the import and export proceszes.

e Click the Next button.

—How can the wizard agsist pou?

| need help with imparting information into WorldS hip

* i need help with exparting infarmation aut of 'warldShip

Go to advanced wizard features [edit maps. perform
import/export, and more]

< Back I Mest » [: I LCancel Help
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Export Shipment Data using the Import/Export Wizard

Import/Export Wizard - Select Data Type - Step 2 of 5 il |

3. The Import/Export Wizard — Select Data Type —
Step 2 of 5 window appears.

e Under Select Type of Data to Export, select
Export Small Package Shipments.

Fleaze select the type of data you would like to expart.

e Click the Next button.

Select type of data to expart:

& Ewpart Small Package Shipments
" Export Freight Shipments

™ 0O Create/Edit Map by selecting Existing Map

LCancel Help |

:

< Back

Import/Export Wizard - Connect Data To WorldShip - 2xl

4. The Import/Export Wizard — Connect Data to
WorldShip — Step 3 of 5 window appears.

Before you can imporfexport your data you must connect vaur
data file to WaorldShip. To make a connection, provide a narme for

° Type aname for the data connection in the the connection then browse to wour data file. The connection
Data Connection Name box. name will enable you to identify the connection in the future if you
wizh to modify it.
* Click the Browse button. *Data Connection M ame: IMY EOD SHIPMENTS

Where is the location of wour DATA file? [—————
| =N € 501 Berver
I Or Select an Existing D ata Connection € Oracle

< Back I Mext > I LCancel Help
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Export Shipment Data using the Import/Export Wizard

5. The Select a File window appears.
e Browse to and select your data file.

e Click the Open button.

] fid 5|
Loak i Ib export j & % B~
}Schema.\ni
by Documents
File name: Iwur\dship.cw j Open [ I
Files of type: IAII files [*%] j Cancel |
él

6. The Import/Export Wizard — Connect Data to
WorldShip — Step 3 of 5 window appears again and
shows the Datasource Type as determined by the
Import/Export Wizard under Datasource Settings.

e If the Datasource Type is not correct, select
the type.

- For .csv, use Text File.
- For .xls, use Microsoft® Excel.
- For .mdb, use Microsoft® Access.

e Click the Next button.

Before you can imporfexport vour data vou must connect wour
data file to WorldShip. To make a connection, provide a name for
the connection then browse to your data file. The connection
name will enable wou to identify the connection in the future if wou
wizh to modify it.

*Data Connection N ame: IMY EOD SHIPMENTS

Where iz the lacation of your DATA file? r
C S0l Senver
" Oracle

The wizard haz determined that your data file iz a Text File datasource.
IF this is not comect, select the appropriate data file type below. [f this is
conect then select "Next™.

ID:IDocuments and Settingzlizmr

™ OrSelect an Exigting Data Connection

—Datasource Settings:

Advanced Settings

Change Drriver |
Configure Data |
Reset |

Datazsource Type:

Microzoft Access
Microgoft Excel
Microzoft FoxPro
Microsoft SOL Server
Oracle

< Back Help

Mest » %J LCancel
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Export Shipment Data using the Import/Export Wizard

7. The Import/Export Book — Mapping Screen — Step

1. Ta map yourfile ta WorldShip. drag the field names fram your data file inta the applicable fields on the WarldShip screen.

4 Of 5 Wi ndOW appears . 2 Toremovs 3 connection thatyou have already mads with WerldShip, right-click on the fisld name in your file list and select “Clear

Connection

Map your Small Package shaTo | Shiafom | Thidpay 41> Service | Options | Detai | Referenca | Shipment i | Packs 4 | ¥

e Map your file to WorldShip by dragging and Shipmert el i
it et Lo r ‘Du’;:nF ht {LTL/TL) Packsgge Tupe:
Crderid It S Senien Packagz_PackageType =

Ship To: Customer I
Company or Hame:
v| || Length \Width  Height

dropping each field name in the Map Your

Small Package Shipment Fields box to the g et ot W ey

I Documents Orly I Large Package

applicable field box on the WorldShip side on S e I w7 Do
ShipTo_CompanyDriame ISh\D;D,Stveem dioss T™ Ground [Freight Pricing) [Package_Referencel

h h . Shin To: Company o1 Gieneral Desc. of Goodk

the right T G| b
ipTo_SteetAddress [Package_Reference2
Ship To: Address 1 [ShipTo_RoomFlomde | =

ShipTe_RoorFlooiddie it Postal Code: il Transportalion To:  Eill Duiy and Tau Ta

e Enter a name for the map in the Map Name P | e - —
box ohn Ta: Clyor Tow | G0 Towm Stete/PraviceCourty T SpitDuly and T

- ShipTo_State [5hinTo_Gity [ShinTo_Stats I whoid

ight

< fisis ;i_l Telephone:  E-mal Addiess:  Fas Number o "Shwumemtust

e Click the Save Map button. e lpthoate Tapie Tante | [PV 0.00
[——

¥ I Eiestoris Scals Activate
Diefine Plinai fe

SaveMapp]  Hep | LocatiniD: Shipper Number R e \sNEWl Fioness Shipment
BEd | | [shipTo_Lacationp ¥ | | i | hed | P | Doberba | F10)

8. The Import/Export Wizard — Data Connected to Import/Export Wizard - Data Connected ko WorldShi x|
WorldShip — Step 5 of 5 window appears.

e Select Exit to WorldShip.
e Click the Finish button.

‘Y'ou have successfully zet up your import/export!

what would you like tao do nest?

= Import/E #port your data now
" Return to wizard Main Menu

' Exit ta WarldS hip

< Back Einizh %l Cancel
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Export Shipment Data using the Import/Export Wizard

h H i UPS WorldShip - Administrative Workstation =10 x|
9. On the Import/Export Data menu, point to Fio it s T L0 Wb crs | nprepor et Wi Pencte aisons
A ic Export During End Of Day and click B gl e 8 I -/
utomatic Export During End Of Day and clic ol G B, Consssar. -
More Ship To | Ship Fiom | Distibuion | Bateh Inport... Documentation |
. - G U Batch Export....
l‘— POals AGGISE: ¢ ront , Single End Of Dy .
I Fesidental Hands-OFf Shipping... =
l—_,E”"'D"”y willlzz XML Ato Tmport
Adtention: Keyad Import »
Automatic Export After Processing Shipment 3
ight Shipment » [, .
Addhess 1 5 < Ny o
j E——
Addiess 2 Addicss 3
li l— Create | Edit Map. . Multiple: Mps. .
Country/T errtory Pastsl Code: General Desc. of Goods: i
[urited Kingdom =] |
Lty or Towm State/Pravinca/ County: Bill Transportation To: *
[ | Shipper -
Telephone: E-mai Address: WorldShip
I Weight [kg) Shipment Cost (GBF) 2012
UPS Account Tay ID Number Shipment Mo of Pkgs
1
0.00
1% AllPackages ldentical
e, fiie P K| I v [SREW | rocess Stipmen
- s [ £l [T Phgs L Deerin | 50
“Your inveice may vary from the displayed rates.

10. The Select Map From List for Export window

appears' Map Name f | Map Type | Map ODEC DSH | :l
. * E_Access Ship_Mull Shiprnent Access

e Select your map from the list. B E_Access Ship Mul.. Shipment Access
‘ E_éccess Ship_mul ... Shipment Access

] Clle the EXport button . * E_Access Ship_mul ... Shipment Access
‘ E_Access Ship_mul_.. Shipment Access
‘ E_&ccess Ship_mul ... Shipment AcCcess
‘ E_Access Ship_mul...  Shipment Access
‘ E_Access TD_Mul Shipment Access
‘ E_&ccess TDoMon..  Shipment AcCcess
‘ E_Access ship mul_..  Shiprment Access
* E_Access shipment Shipment Access
‘ E_&ccess shipment_...  Shipment AcCcess
‘ E_Access shipment_...  Shipment Access
* E_Access shipment_...  Shipment Access
‘ E_tst_shipment Shiprnent tab_cav
‘ Export_Psz Shiprnert Accesz

] ) SHIPMENTS  Shipment My EQD SHIPMENTS
‘ MY EXPORT MaF Shiprnent UPS Default Export
=} 5s Shiprment Access
* { Default Expart } Freight Shipment
‘ { Default Expart } Shiprment =
Expaort %J LCreate / Edit Map Cancel Help

11. After you run End of Day, WorldShip stores all I |
shipments processed that day in your database. ?ﬁiﬂ AT Y - ] -0 Bz o S==H s %FEE-S A f
)
. . T . el
To verify your mappings and shipping information, Mz O
B worldship.csv P
open your table. —AIT’T'T’T’?'T’T'\_T’T’_
| 1 [Orderd__]shipmentlr ShipTa_Cc ShipTo_St ShipTa_Re ShipTo_CitS
[2] 100 DEF Comy3 Apple Road ew FreedP.
[3 ] 102 M&M Com 2322 Vork Road Tirmonium b
[ 4| 103 UPS CompZ355 York Road Timonium M
[ 6 | 101 AYZ CompE55 Old Wil Road Millersyille b
i
ER
[9]
10
"
[12]
[13]
14
It
168
[17]
(18
19
Ready HUM
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Export Shipment Data using the Connection Assistant

Use the Connection Assistant to export multiple table databases and other complex export types. For simple
export types, see Export Shipment Data using the Import/Export Wizard.

To export shipment data during the End of Day process using the Connection Assistant:

Step

Window (if available)

1. On the Import/Export Data menu, click Connection
Assistant.

T2 UPS Worldship - Administrative Workstation =10l

File Edt Activities Tools UPS Web Access | ImporbiExport Data Window  Remote Workstations  Help

Import/Export Wizard. .
[ k...

v

Ship To | Ship Fiom | Distrbuion | i Dosumentation |

Batch Export...
Customer I3
= " Updeto lbes: o e oD
I” Residential

Hands-Off Shipping... -
Company or Hame:

ML Auko Impart,

Keyed Import

Autoratic Export After Processing Shipment:
Autarmatic Export Aftsr Processing Freight Shipment
Automatic Expork During End OF Day

Aukomatic Export During Freight Close Out N
Addiess 2 Address 3 peere
Create ] Edit Map

Attentior

Address 1 ber 1

Cauntw/Teritor Fostal Code General Dese. of Goods: | ‘
[United Kingdom =]
Lty or Tawn Stete/Prguince/Courty:. | il Transportation To ®

[ Shipper -
Telephone: E-mai Address: WorldShip
I I Weight (kg) Shipmert Cost (BP) 2012
UPS Account Ta ID Number Shigment Num of Fkas
' ' ' 0.00

[ &l Packages |dentical

Shipper Frofle:

Pk W[ (1 AW flis NEW | Pracess Stipment
Al ,]_Pkgs DeEERRE | Fio

our invoice may vay fiom the displayed rafes.

2. The Connection Assistant — Select Import or Export
— Step 1 of 5 window appears.

e Select Create a New Map for Export.
e Click the Next button.

Connection Assistant - Select Import or Export - Ske| ﬂﬂ

Welcome ta the Connection Assistant, a step-by-step guids to creating import and
export maps. The maps you create can then be used when importing data to or
exporting data from UPS YWorldShip.

To uzge existing maps that you have already created you can go to Import/E xpart

Data drop down menu from the main screen and then select either 'Batch Import' or
‘Batch Export’ and follow the on screen instructions.

What action waould you like to do now?

" Create a new map for [mport

+ iCreate a new map for Exporf

" |mport using an existing map

" Export using an existing map

< Back I ﬂexwé | Cancel Help
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Export Shipment Data using the Connection Assistant

3. The Connection Assistant — Select the Data Type — | |l R E SR S N R E R e ) 2]
Step 2 of 5 window appears. Select the type of information you are working with, such az addresses ar
shipments.
e Click the down arrow in the Export Data Types
box and select Shipment. — Chooge the tpe of Export data.
. Export Data Types
e Click the Next button. iy

¢ Back I Mewt = r_\l Cancel | Help |

1

Connection Assistant - Data Source - Step 3 of 5 ed

4. The Connection Assistant — Data Source — Step 3
of 5 window appears.

e Select By File.

e Enter the location of the file in the Currently _ Selact the Diata Source
Selected File box, or click the Browse button " By Known ODBC Source Data Source Hame [DSH];
and locate and select your file. , [MyEDDShipment

" ByFie [~ Spsterm DSH I

e Enter a name in the Data Source Name (DSN) Curmently Selected File: |
box. ID:\UPS\W’STD\ImpEHp Browse. . | Password:

e Select Microsoft Access Driver (*.mdb) in the A s !

ODBC Dirivers box. T =
b '
° Click the Next button. Microzoft Test Driver [t * cav)
Microzoft Excel Driver [* xlg)
Microzoft dBaze Driver [*.dbf]
Microzoft Paradow Driver [*.db ) ﬂ
LY HErEN TR T IEOREN i oo m PP P
Refresh List | Launch the ODELC Sdministratar |

¢ Back I Mest » [:I Cancel | Help |

1
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Export Shipment Data using the Connection Assistant

5. The Connection Assistant — Select a Name for Map | |l ey e LN s 2]
— Step 4 of 5 window appears.

The next step iz to connect or 'map'’ the fields in your selected data source to the
fieldz in UP'S WorldShip. Wwith the Connection Editor, you will make these

connections. 'ou can create a completely new map or vou can base it on an existing
e Select New Map. S

e Enter a name for the map in the New Map

Hint; &l map names are unigue and if pou select an exizting map, vou must give it a
Name box. e name.
. — Select Mew Map or Mew Map based on Existing Map
e Click the Next button. 5 Mew Map

" Mew Map based on existing map
Mews bap Mame:

IMyEDDShipment

Existing Maps
i ap MName . | tap Type | Map ODBC DSMW
‘{ Default Export } Shipment
1] | &

¢ Back I ﬂexw&l Cancel | Help |

6. The Connection Assistant — Prepare the Map — Connection Assistant - Prepare the Map - Step 5 of il b3
Step 5 of 5 window appears.

There is one more step left, creating a map. After pou click the Finizh button, pou

will zee the Connection Editor. With thiz editor, you will “'map"’ the fields in your
° Review the instructions. data source and in UPS YWarldShip to show the conhection between the fislds.
° Click the Finish button. Mote; If pou created a new DSM, you may need to confirm the ODBC source

zetup. The setup dialog will be presented before the Connection Editor, if
caonfirmation is needed. Click O to confirm setup.

Here are some tips:

1. When pou gee the Connection Editor, select a field or column in pour data
FOLICE.

2. Select a conesponding figld in the LIPS WorldShip list.

3. Click the Connect button. Mows the bwo fields are mapped.

4. Continue this process until all of the fields that you need are mapped.

¢ Back

Cancel Help
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Export Shipment Data using the Connection Assistant

7. The ODBC Microsoft Access Setup window ODEBC Microsoft Access Setup 21|
appears. Diata Saunce Marne: k. [: I
e  Check for the following: the DSN name that Beserptor Carcel |
you entered appears in the Data Source podtiEse
Name box, and the file name that you entered Database: [:h. \mpEsphShipmentsShipment mdb Help |
appears for Database. Select... | Create... | Repair... Compact... |
Advanced... |

e Select None under System Database.
e Click the OK button.

— Spstem Databaze

& None
" Database:
System Database... |
Optiongz >
8. The Edit Export Map window appears. e . I [
‘WorldShip Fields ODBC Tables
e Under ODBC Tables, click the down arrow Shipment Iformation =] [Shipmentnfomaton =
and select the table you want to map to Zhip To N = |g:|Ku:;nName '3%'12 |:gam [
WOI'|dShip. ,i:szr;: 2 Voiddicator VChar  ED
Third Party 3 ServicaType WChar 50
H H H ird Party [Receiver 4 BookMumber WChar 50
Under WorldShip Fields, click the down arrow s D meriion A 5 rume vow @
and select the table that you want to map from - : i:'ﬁﬁiﬁi_?e‘gm Yl 2
WorldShip. I I
Cornect Disconnect |
What You Have Mapped 5o Far. - E!Ers‘:apé for the table name each time the map Edit

‘wiorldShip Fields [ ODBC Tables I 0DBC Login

9 DO the fOIIOWIng. Edit ‘MyEODShipment® export map
' ’ “WorldShip Fields ODEBC Tables
e Select a field under WorldShip Fields that [ stipnentinfamaion =] [stiomentifomaion |
i Fi. [ Field ~| [c. o [CoumnName [Type [widh [ ]
contains data you want to export. T e — =
. 2 Service Type 2 Voidldicator 50
e Select the field under ODBC Tables that best 3 Bk 3 el Vo0
matCheS yOUf WOI’|dShIp fI9|d. 5 Le:d Tracking Mumber 5 PageMumber WChar 50
[ Shipment ID [ Shipment|Dr WChar 50
e Click the Connect button. 5 hoies o] 6 e e o
Connect %J Disconnect |
et o Have Mapped S0 Far I Egzz;pé for the table name each time the map Edt
WarldShip Fields [ ODBC Tables | 0DBCLogn
Cancel
Help

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved. 10
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Export Shipment Data using the Connection Assistant

10. The mapped fields appear under What You Have i My ECDSipntiss Rl =15
Mapped So Far Woldshi Felds S

I Shipment Infarmation

| shipmentirfomation

e Continue to map the rest of the WorldShip Fi.. - [ Fild I

CoRl oid Indicator

C.. | ColumnName
1 FiKey
cidldicatar

L f L

Fields names to the ODBC Tables names. R

. Col} Page Mumnber e BookMumber WChar
e Click the OK button. ;

] Lead Tracking Number a2 5 PageMumber WChar
o2 B Shipment 1D =2 B ShipraentiD WChat
Coa HundredwWeight oo 7 Hundredweight WChat
o g Actual Weight a Arhiahafrinkt Whar
LConrect Disconnect |
Prompt for the table name each time the map
what YYou Have Mapped So Far L Edt

‘WarldShip Fields | ODBC Tables ~|  ODBC Login
Shipment Infarmation: Book Number

@2 Shipmentinformation:: BookNumber

Shipment Information: Hundredw/sight @2 Shipmentinformation::Hundiedweight J
-

Shipment Infarmation::Page Number

Cancal

Help |

11. A message asks if you want to batch export now.

]
Click the No button.

12 ) O n the I m port/ Export Data menu ’ p0| nt to G5 UPS WorldShip - Administrative Workstation

Fil. Edt Activiies Tools UPS Web Access | ImportjExport Data Window Remote Workstations  Hel

Automatic Export During End Of Day and click [ o Aw @ i U 1ok

RCHAGES FREIGHT  WISTORY =npcnr  UPS.COM Connection Assistant...
M ore Ship To | Ship From | Distrbution | Bt e Documentation |
. o I Batch Export...
futan 2} ' Update addres:

Export & Sinale End OF Day.
I™ Resideptial

Hands-Off Shipping... -
Campany or Narme:

AML Auto Impart. .

Adtentior: Keyed Import
Automatic Expart After Processing Shipment.
1

Freight Shipment e
Address 1: oot
Automatic Export During Fraight Clase Out
Addess 2 Addiess 3
l— l— Creats | Edit Map Multiple Mips.
Country/Territory: Postal Code: General Dese. of Goods:
[United Kingdom x| [
Ly or Town Stete/Prgvince/Courty | il T To
| [shipper =]
Telephone: E-mail Address: = Wi Fretu Serinas WorldShip
I I ‘weight (kg Shipment Cost (GBF) 2012
UPS Account Ta D Number: Shipmert  Num. of Phgs
1
0.00
¥ &l Packages |dentical
Shcpe l'”’ﬂ"‘a—_[ Pra W I P I MIREW | | Fiocess Stpment
- £dd [ Pkgs DelEtEPrg | Flu

“Your invaice may vary from the displayed rates.
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13. The Select Map From List for Export window Select map from list for export 2=
appears.

e Select your map from the list.

e Click the Export button.

Export D | LCreate / Edit Map Cancel Help

14. After you run End of Day, WorldShip stores all B B e B s st
shipments processed that day in your database. ’ — =

. . L. i . n
To verify your mappings and shipping information, nixio
open your table using Microsoft® Access. Tes20

7045:3.0
7044:3.0

Record: 14] ¢ T [ilbefof 7

Datasheet View
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