WorldShip®

Run the End of Day Process

The End of Day process transmits your shipment information to UPS and prints the reports required by your UPS
driver.

To run the End of Day process:

Step Window (if available)
1. Under UPS Pickups in the Shipment History i et s e e et o Ao
window: B8 T s N X Mo [ |
TiackingNoPhg Tickni k4 Type
e Review your Pending Pickup shipments to S
make sure that all the shipments you =t A
processed are listed correctly. Emﬂ;“"“
181-Fig MV Compary
+i Fig W2 Comoany
Tip: If you need to make changes, edit and o & 0 Gy
reprocess shipments as needed, and then Wt

T Ax Freght

return to the Shipment History window.

e Click End of Day on the Activity menu or click

)

the lewogEoes] hytton.

“Vour imvoios may vary hom the dirpleyed 1ate.

[ 1S Worldshin Administrative Workstation =01%|
Eie [t Actages ook 't Data  irdow Help
MG ger ¥ X Bo L
TiockingMo/Phg Tekelld Tape

el F Dy - Fi L
1z 'I Mind. e

W UFS Pebage
=8

L Snturclys Porabeg Prckig
TR Ground Freight
T A Freght

“Vour imvoios may vary hom the dirpleyed 1ate.

© Copyright 2012, United Parcel Service of America, Inc. All rights reserved.



WorldShip®

Run the End of Day Process

2. The End of Day Processing window appears. End of Doy Biccead x|
Are you ready to cloge the pickup dated 27-5ep-2011 and zend the shipment information to LIPS ?
If Future Date Processing is on, this window asks,
“Are you ready to close the p|Ckup dated dd-mmm- By selecting the ‘es button, you agree to the LIPS Taiiff/Tems and Condiians.
yyyy and send the shipment information to UPS?” Tems and Cendiions

If Future Date Processing is off, this window asks,
“Are you ready to close today’s shipping and send
the shipment information to UPS?”

End of Day Processing |

Are pou ready to close today's shipping and send the shipment information to LUPS?

e Click the Yes button.

By zelecting the Y'es button, you agree to the UPS T ariff/Terms and Conditions.
Temns and Conditions

3. If Future Date Processing is on, the Select Active Select Active Pickup Date: 21xl

PICkUp Date window appears. Pleaze select the date on which your zhipments will be picked up by

. . UPS. For help on this feature, please click the Help button below.
e Click the down arrow and select the active g F g

pickup date.
e Click the OK button.

| Tuesday . 12-Apr-201 j
Ok k LCancel | Help |
4. Your shipment information is transmitted to UPS. R e e i
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Select the date and time entry under UPS Pickups SR 3

and verify the following: T
= HE.MS;_"G"L&*‘:'
e The package level detail (PLD) from the End ng;m:'"dm
of Day process is identified by date and time 8 76 2 Gy
under UPS Pickups. %Lmr.:’mmm

e The status bar in the lower right shows “Data
Sent.”

Tip: If the message “Data Not Sent” appears on
the status bar or the message NOT SENT

appears in red next to the date and time entry, you | ||l |
need to resend the data.
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Notes:

e Remember to process your reports and give any necessary reports to your UPS driver.

e If you process additional shipments on a day for which you have already completed the End of Day process,
simply repeat the process to transmit your PLD to UPS and print the reports. Remember to give your UPS
driver all the reports generated for the day’s shipments (one set for each End of Day process).

o |ftoday is a weekday, the pickup date is set to today for all pickups, and the Saturday Pickup shipment option
is cleared for all Saturday shipments.

e [ftoday is Saturday or Sunday and the active pickup date is a weekday, the pickup date is changed to
Monday.

e If today is Saturday and the active pickup date is Saturday, the pickup date is set to today.
e You cannot select Sunday as an active pickup date.
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