UPS WorldShip™ 2009 Version 11.0

Process an International Shipment

To process an international shipment:

Step Window (if available)

. . . . . ) < UPS Worldshi 4 g ] 3]
1' On the Shlp TO tab in the Shlpplng WIndOW' \e Edit A:twts Todls UPS Web Access  Import/Export Data  hindow  Help
g @ &7 i 2
e Type the name, address, and telephone number o o Bl R Lo x| 2
of the company or person that is to receive your ShipTe | ShipFrom | Disbuion | Service | ptions | Detal | Fieference | Documents |
. Customer D: ¥ Update Address Baak | [~ Shipml - Packag
shipment. |— I Fn l.ﬁgg_w__,
Company or Name: = fabdlels: Ackage . 3
) ] IHE‘Dhade“EBE@hnw = ﬁ Wnl\dwldeSave.r[Express' Length  Width Hewghlm
Note: Because WorldShip cannot validate all T I Seuds biey ';d': 'l__
international addresses, be sure the City or Ades 1 I~ DocumentsOn LinysiceNo:
[Schiller Strasse 13
Town and Postal Code boxes are correct to e T Lo | T
i - - I I
aVOId an eXtended area SUrCharge. Icnunnme.my IF‘nstajEnda- IBmTranspmtanonTn e IﬁlllDulyandTax Ter g
. . [Germany =] [F1544 Shipper - Receiver -
e Click the Service tab. Bt St Comts | [ winActam Servioss | I St Doty T
['weisbaden [ wieight (bl - Shipment Cost (5D
ITa\thnne' IE-malIAddless' Package Sh|p(;n98t'
123456789012345 _
LPS Account Number:  Tag ID Number. : S 0- 00
™| Electionic Seale Activated

S\TESZLS JPﬁ:':- . N e I isNEWl Process Shipment
- e
I I add |7 prgs DRI | o

*Your invoice may vary fiom the displaped rates,

ver: 11.0.8 [OFY [Pending: O Shpmt(s), 0 Pka(s), Cost: 0.00USD %

. : . T arldshi ol x|
2' The SerVICe tab appears' On thlS tab \ad Actg\ts Tools UPS Weh Access  ImportiExport Data  Window  Help "
: : . @ 87 | 2
e Click the down arrow in the UPS Service box maa b oo e gl B 5 e X W 27
and select a service. EShu: Tn|D| Ship From | Distrbution | S:'hme | Options | Detail | Haferel;ceLDn:umenlsl
ustomer I0: ¥ Update Address Book el [~ Packane
. . ™ Freight Package Type:
e Click the down arrow in the Package Type box Compary o Nares UPS Senice: Package |
|Ha\Dh = Salie Bergbower j £| worldwide Express | ||Length: ‘width:  Hasight
and select a type. M P [ [ in
Lo . [hipping D epartment e ?T:le;r‘tz\:\':e;\ue
e Type a description of the goods in the General e L
Description of Goods box. hddess 2 ke 3 o s
I I eyboards
e Click the down arrow in the Bill Transportation | Pt
To box and select who pays the transportation faaten S T i
cost to ship the package, shipment, or - s B
123456783012345 0.0
movement. e 0.00
IQFSA Lo IT 2 b e I | Elegtioric Scale Activated
e Click the down arrow in the Bill Duty and Tax To
box and select wh he d ¢ d e ML RTTIRT N 11 <13 s
ox and select who pays the duty and tax cost [er<0es = [oes il =
to ship the package, shipment, or movement. otk rveicn may vat o te depeped s

[Wer: 11.0.8 [XOFY Pending: 0 Shpmt(s), 0 Pkals), Cost: 0.00USD 4

e Select or clear the Split Duty and Tax check box
to indicate who pays the duty cost to ship the
package, shipment, or movement.
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21|

3. A message appears to clarify who is to pay the duty
cost.

The party whao pays for the Transportation charges will now also pay for Duty.

Click the OK button.

™ Da not display this message again.

21|

The party who paysz for the Taxes will now alzo pay the Duty.

™ Da not display this message again.

i [ =of]
4' The SerV|Ce tab appears' Flle Edit Activiies Tools UPSWeb Access Import/Export Data  Window Help -
. . LY . @ 57 | 2
e Type the weight of your package in the Package B o oot 5o xW 2
Weight box. The Shipment Cost appears in the ShipTo | ShipFram | Distibution | Service | Options | Detal | Rieference | Dosunerls]
Customer |D: ¥ Update Address Book | [~ Shipmen - Packag

i la
lower rlght' I Freight Package T ype:
T UPS Service: Package =

. B —— = [Wordwide Express 7] | |Length:  width:  Height
e Click the Documents tab. [ rdsoload | e [ N

[Shinping D epartment Guaranieed Time: 12.00pm Declared Value:
T I~ Documsrts Dry et
[Schiller Strasse 13
b e General Dese, of Goods: 2Purchase No.

= = [Kepboards
Country/Teritory: T Bl Traspotstion T Bill Dty s T Tex
[Gemany R EED [shipper |Receiver =l
Ciy o Tewrr State/Province/County: [~ With Fietun Services I~ Splt Duty and Tax
['weisbaden [ [Weight b))~ - Shipment Cost (USD]

Telsphone: E-mail Address: Packags Shipment:

[123456723012345 | l— 10.0
Ta ID) Number 10 177.81
——

UPS Account Number:
I Electroric Scale Activated

S\TESZLS - Pﬁlﬂ cl R e O I isNEWl Process Shipment
- -
I I Add [T Prgs | DeeeRi | R

*four invoice may vary from the displaped rates,

[wer: 11.0.8 [OFY [Pending: 0 Shpmt(s), 0 Fka(s), Cost: 0.00USD 7

5. If you are processing the first international shipment ExnotEDCTHENEN ternet Explorer pr =10
for a shipper, the Export Documentation help topic — =
appears. SR

Export Documentation
hd Read the hEIp as needEd " ¥ou can use UPS WarldShip to produce your export documentation. This dacumentation is

electranically transmitted to UPS and used to begin the clearance process with Custams and
ther government agencies. This helps Facilitate the accurate and timely clearance of ywour
° ather g J p y i
Close the help shipments. See Determine Required International Documents.

‘fou can manually enter the details For these documents or import the data from another
source,

If you do not wish to provide electronic export docurmentation ko UPS, vou can disable these
features when vou set up your international preferences. You can change these settings for
individual shipments. See Add or Modify a Shipper.

I you choose to use WorldShip to produce these dacuments, wou must acknowledge that:
» Theinformation entered in WorldShip is accurate, and

» The information will be transmitted electronically to UPS and will be made available to
government agencies.

Mote: Reqgardless of whether or not you use WorldShip to create these documents, export
documentation musk accompany the lead package in the shipment. See Use the UPS Rate
and Service Guide. hd]

© Copyright 2009, United Parcel Service of America, Inc. All rights reserved. 2
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6.

If you are processing the first international shipment
for a shipper, the International Document Settings for
Shipper xxxxxx appears.

e Click the down arrow in the Invoice Setting box
and select either Enable Invoice or Disable
Invoice. If you select Enable Invoice, the Invoice
Terms and Conditions window appears. Click
the Accept button to continue.

e Click the down arrows in the Currency and
Country/Territory of Origin boxes and select the
default values for this shipper.

e Click the down arrow in the Customs
Declaration Statement box and select a default
Declaration Statement and type the number of
Invoices to print for this shipper in the Number
of Copies box.

e Click the OK button.

International Document Settings For Shipper WX0605

Thiz screen allows you to set default invoice preferences for shipper
Wwi0B05, These values can be modified on the Documents tab while
processing a shipment, or by accessing the Shipper Editor from the Tools

TNEHL. Help |

 Invoice Setting

Chooze to enable or dizgable the Invoice for your international
shipments.

Invoice Setting:
I Enable Invoice hd l

r— Currency and Country/Territory of Origin

Chooge the default Currency and Country/T eritory of Origin for this
zhipper or chooge “[Mone]."

Country/ T eritary of Origin:

j IUnited States j

Currency:
|us dollar

— Additional |rvoice Field

Choose the Customs Declaration Statement and number of invoice
copies ko print for this shipper.

Customs Declaration Statement: Mumber of Copies:

IInvoice j |3_

| hereby certify that the information on thiz invoice iz Save.. |
truez and comect and the conterts and value of this

shipment iz az stated abowve.

Delete...

21

Invoice Terms and Conditions

| acknowledge that the data entered into W orldS hip for intemational
clearance purpozes is true and comect and the contents and value will be
as stated. Thiz data will be transmitted to LIPS and will be made available
through paper and/or electronic means to government agencies to aszess
the appropriate Customs Duties and T axes in accordance with local
qovernment lavs.

| further acknowledge that incorect or mizstated information may rezulk in
zhipment delays. finez and zeizures of shipment contents.

Decline |

© Copyright 2009, United Parcel Service of America, Inc. All rights reserved.
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The Documents tab appears. For each export
document that you enabled on the International tab in
the Shipper Editor, an export document subtab
appears on the Documents tab.

Tip: If you want WorldShip to create an Invoice, but
the Invoice subtab does not appear, select the
Create an Invoice check box.

e For each subtab, click the subtab and complete
the necessary fields on the subtab.

e Click the button.

fips UPS WorldShip

Fle Edit Activiies Tools UPSWeb Access ImportiExport Dats Window Help

—lo/=]

A A i

PACKAGES FREIGHT HISTORY Cnibment UPS:COM  “reack  aobmess

5} 5 g ) X

ToUrs REFEAT! - UNDD

i}

wom oo

2

HELP

ShipTo | Ship From | Distibution |
Customer ID: ¥ Update Address Book

el

Company or Name:
IHa\ph and Sallie Berghower

Aittention
[Shipping D epattment
Addregs 1:

Service | Dptions | Detsil | Aeference  Documents |

Fiint ¥ Create an lnvoice o
Frevigw -

Invoice | SED | co |

I= Ao Mudtisle Currencies

Currency Inv. Line Tet: 000
Schiller Strasse 13 US dollar ha
Discount
Address 2 Address 3 Reason for Export:
| Charg
[5ak |
e Pusts| Code: e Freht
eclaration Statemen!
[Gemany =] [Fisas . ——
I ke :
Lty or Tovar StateProvince/County: THW‘EEFS i o
[weisbaden |—uE ':W = -
Teleghone: E-mail Address: il Total Iy, Amt. .00
atal Inv. Amt: 0.
ST Addiionl Comments
UPS Account Number:  Tax ID Number
Shipper Frgfile: Pka: W] 4 b | M s NEW | Pracsss Shipment
[wixoB0s =] Jues | F1o

Add [T Prgs

DefEtePrE |

*four invoice may wary fiom the displaped rates,

[wer: 11.0.8 [XOFY Pending: 0 Shpmt(s), 0 Pkg(s), Cost: 0.00USD 7

The Goods window appears. The top of this window
lists the goods you have recorded so far for the

21|

K . R . co | SED | Description of Goods | Lnit F’rice' Unitsl Tntall Curreni
current shipment. The bottom of this window contains | | [u: Ho  <newgood 000 0 000 {Nore)
tabs on which you enter detailed information about
each good you want to ship. As with the Documents
tab, an export document subtab appears for each al | -]
export document that you enabled on the Goad - Inveice | Good - SED | Good-CO |
International tab in the Shipper Editor. B0 E e _

IKeyboalds j Ir. Line Tat: 15.00 LSO
Part Mumber. Digcount: 0.00
For each subtab: | Charg

N CI|Ck the subtab Tariff Code: Iglj:ri::j:;;rl:w af Origin: j Freight: 0.00
Units Unit of Measure: eurenee £

e Complete the necessary fields on the subtab. fi [EachNumber | Other 000

. Unit Price: Curency:
e Click the Add button. [500 [0 daler =] TatalInv. &mt: 15.00
Lidd [\J Clear | Dielete | Update | Cloze I Help
© Copyright 2009, United Parcel Service of America, Inc. All rights reserved. 4
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9. The good is added to the list at the top of the
window.

e Repeat step 8 for each additional good being
shipped.

e When you have added all the goods being
shipped, click the Close button.

21|

COo | SED | Diescription of Goods | Unit F’ricel Unitsl Tntall Currenc
Mo Mo  Keyboards 16.00 1 16.00 UsSD
Mo Mo <new good: 0.00 o 0.00 [Mone]

4| | i

Giood - Inveice | Good - SED | Good - CO |
Descrption of Goad:

| x| nvLineTa 1500 USD
Part Number: Discount: 0.oo
I Charge:
T ariff Code: Countryd Teritory of Origin: Freight: 0.00
United Stat b2
I nied ises J Insurance: 0.00
Unitz: Unit of Measure:
|1 IEachf’Numher j Wiizn 0.00
Unit Price: Curency:
ID ] ILIS dollar j Total Inv. Amt 15.00
Add LClear, | Delete | pdate | Close NJ Help
fips UPS WorldShip =101 x|
10. The Documents tab appears' Fle Edit Activities Tools UPSWeh Access  ImportiExport Dats  Window Help
ool 1 S W =3 5 g8 X W) 7
FACKAGES FREIGHT HISTORY ©iiion7 UPS.COM - TRack  ADDRESS TOURS REREAT unDo oo ENOOFOAY HELP

Procesz Shipment
Click the F10

button.

ShipTo | Ship From | Distibution |

el ¥ Update Addiese Book Piint [V Create an Invaice
Previsw B

Company o Mame:

[Faleh and S.lie Bergbower il Invoice | sED | co |
Attention: ¥ Importer [Sold To] Same as Ship To
[hipping Department

Senvice | Options | Detail | Rsference Documents |

= Allow Multiple Curercies

Address 1:
5 LCurrency: Inw. Line Tot: {1500
[chillr Strasse 13 -
US dollar 3
Discount:

Addhsss 2 Address 3

Rieason for Export:

Charg

Sale =]
Counti/Terilary, Postal Code: T Freight
Germany +| [7154a lﬁ ‘ [—
Ciy or Town State/Pravince/County: T"VD‘DEF = e
[wieishaden | l%
Teleghone: E-mail Addiess: st

123456783012345

UPS Account Number  Tax ID Murber

i Total Inv. Amt. 15.00
Additional Comments

Shipper Profie:

[Pea W[ 4l v ]m|fEnEw
[wix0605 =] [urs & 4 T | FrncessF ?S\pmenl
Add |1_ Plas DeletePRg | [

Your invoice may wary from the displaped rates

[Wer: 11.0.8 [XOFY Pending: 0 Shpmt(s), 0 Pkals), Cost: 0.00USD 4

11. A message may appear if a required field was not
completed (see samples).

e Click the OK button.
e Complete the required field(s).
e Repeat step 10.

UPS Worldship x|

A required field has been left empty or is invalid, It's marked in red, Other required fields are marked with blue labels,
Fill in &ll required Fields before trying to proceed,

At least one good is required for the Invoice,

Fill in all required Fields befaore tryving ko proceed.
If additional help is needed, use the

LIPS WarldShip Help.

© Copyright 2009, United Parcel Service of America, Inc. All rights reserved.
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12. If you do not have an International Shipper
Agreement with UPS, the Power of Attorney window

This shipment requires & signed Customs Pawer of Attorney from the sxporter so that UPS may act as forwarding agent
for sxport control and customs puipasss

Please complete, date/sign and include with your invaice the Customes Pawer of Attomey form by selecting "0K" ta print

appears. tis forn
. . . Mate: To avoid signing this agreement on a per shipment basis in the future, complete and return ta UPS an Intemational
e Review the information. SHipper Agreament for 2ach shipper i "
To print an nternational Shipper Agreement, select "Activities" from the main menu. Then select "Print Intsmational

Shipper Agreement”.

e Click the OK button. For more information efer 1o LIPS WorkdShip Help

»s UPS WorldShip (] 3]

13' A blank Shlpplng WIndOW appea‘rs’ and the paCkage File Edit Activities Tools UPS‘'Web Access  ImportiExport Data  Window Help
labels and export documents print. [ | & W R |87 gag v X SED

SEnn,
m  TRAck  AoDRESS | T0UFs  REPEAT oo voD  ENDOFDAY

Ship To | Ship From | Dfstipment History -F3 Service | Options | Datail | Reference |

ment Cuistomes (D: ¥ Update Address Book | [~ Shinment | Packag

Press the F3 key on the keyboard, click Shi Kl Packae
™ Residential Bl I—E—HE 2 e,
UPS Service: Package =

HE l.lﬂ FerEo e
\ I B £| Next Dap &ir = ||Lenath: width:  Height

History on the Window menu, or click the LHisTory i I~ sty Delivery . . .
| Declared Yale

button. e Rlefsrerice Number 1:
[

?

HELP

Rieference Number 2

Address 2: Address 3
Countre/Teritary, Postal Code: Eill Transportation To
Urited States =] [ - [siipper =l
City ar Towin State/Pravince/Dounty: I With Rleturn Services
I I j —Weight [lb]————————— - Shipment Cost [SD]
Telephone: E-mail Address: Package: Shipment:

[0 - 11 [ [ i 0.00

UPS Account Numbsr  Tax ID Murber
I Electionic Seale fotivated

et i Pra W AT (W REW | | prcose o
|W><Uggg j |UPS j _|_| _|_| | m:esstupmem
A [T pkgs | DeEtePra |

“Your invoice may vary from the displaped rates

Display a list of all shipments [Ver: 11.0.8 [#OFY [Pending: 1 Shpmt(s), 1 Phal(s), Cost: 177,81 USD 2
. . . . i % L] ll
14 The Shlpment H|St0ry WIndOW ShOWS the Shlpment File Edit Activiies Tools UPSWeb Access Import/ExportData  window Help
o 7
under UPS Pickups. W0 8|2 Y e x® 2
PACKAGES | MisToRy  WPS:COM  “TRack FEFRESH  TOLUFS REFERT 0 woln  ENDOF DAY HELF
Tracking Ni/Pkg Ticket Id: . Shiper 0805 S To | StiFam]
_Find._| Fialph and Salie Berghowier
= & UPS Pickups At Shipping Department Telephone
B8, Weskday's Pending Pickup Scehiller Strasse 13 | EETES0I 2345
E-{G WKDBOS [w'S Test Shipper) E’:’;‘;‘;‘:de”' gl )
ERaFich - e Berghau, ' Rl

B (vt I
T Saturday's Pending Pickup
T Freight

Shipment | Biling Information |

UPS Service: ‘worldwide Express Dietail Cost

Ship ID WX OBDSLXNGE
Actual'wt 1001

Total Packages: 1 Biledwt 1001

Hundredweight: Mo Dimensional Wt 1001

Time: 12:00pm

Options | Misc. |

“four invoice may vary from the displayed rates.

er: 11.0.8 | [Shipment 1 of 1 Pickup Rec: 0000 7
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